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1. OO0mue mMoJI0KeHuA

1.1. Hacrosimee [Tonoxxenue 06 06paboTke mepcoHaNbHBIX JaHHBIX (manee — IlooxeHue)
MyHUIUTIATBHOTO OIO/DKETHOTO  YUYpEXIEHHS  KylIbTypel  «MexnoceneHueckas
IEHTpajbHasl paioHHas OWOIMOTEKa» MYHHUIIMIAIBLHOrO paiioHa KpacHokamckuii paiioH
Pecnny6nuku bamkoprocTtan pa3paboTaHO B COOTBETCTBUM C TpyAOBBIM KOJIEKCOM
Poccuiickoit  @enepauuu, Koncturyumenn Poccuiickont @enepaumu, [paxaanckum
kojekcoM Poccuiickoit @enepanuu, OenepanbubiM 3akoHoM 27 utoiist 2006 rona Ne 149-03
«O6 wuHpopManuK, HHPOPMAIMOHHBIX TEXHOJOTUSIX W O 3alluTe HHPOPMAIUN,
®enepanbHbiM 3ak0oHOM OT 27 utosst 2006 roga Ne 152-@3 «O nepcoHaANbHBIX TAHHBIX).
1.2. llens pazpabotku [lonoxeHust — onpeaencHue nopsaaka 00paboTKH MepcoHaIbHBIX
JAHHBIX; 00ecIeueHre 3alUThI TPaB U CBOOO paOOTHUKOB U KIIMEHTOB OpraHU3AIUU TIPH
00paboTKe WX MEPCOHABHBIX JTaHHBIX, @ TAK)KE YCTAHOBJICHUE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIUL, UMEIOLIUX JOCTYI K IEPCOHAIBHBIM JIAHHBIM, 32 HEBBITIOJIHEHHE
TpeOOBaHUN HOPM, PETYIUPYIOLIUX 00PAOOTKY U 3aLIUTY MEPCOHATBHBIX IaHHbBIX.

1.3. Topsgok BBOMA B nelicTBUE U n3MeHEeHUs [lomokeHus.

1.3.1. Hacrosmiee ITonoskeHue BeTymaeT B CHIIy € JaThl co3anus gaHHOro IlonmokeHust u
JeNCTBYeT OECCPOUHO, 0 3aMEHBI €r0 HOBBIM [lostokeHeM.

1.3.2. Bce usmenenus B [looxxeHne BHOCSTCS TPUKA30M 110 OPTaHU3AIIUH.

1.4. Bce paOOTHUKH OpraHU3aIMK JTOHKHBI OBITH 03HAKOMIICHBI ¢ HacTosuM [lonoxkennem
MO/ POCITHUC.

1.5. Pexxum KOHPUACHITMAIIBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIyJasiX UX
00e3MMYMBaHUS U 110 UCTEYCHUH 75 JIET CpoKa UX XpaHEHUsI, WU IIPOJIJIEBaeTCS Ha
OCHOBAHUH 3aKTFOUYEHHUS SKCIIEPTHON KOMUCCHHU, €CIIM MHOE HE ONPEETICHO 3aKOHOM.

2. OcHoBHbIE MOHSITHUSI K COCTAB NEPCOHATBHBIX JAHHBIX
2.1. I[J'I}I nesneit Hacrosuero I[lonoxeHust HCITOJIB3YIOTCA CIICAYIOIIUC OCHOBHBIC ITIOHATHUA:
- NEPCOHAJIBHBIC JTAHHBIC — Jr00as I/IH(bOpMaHI/I}I, OTHOCAIIAACA K OIIPCACIICHHOMY

WM OTpeIesIeMOMY Ha OCHOBAHHMH TaKoW MHGOPMAIIUU JIUITY, B TOM YUCJE ero GhaMuims,
UMs, OTYECTBO, IOJI, MECAIL, JaTa U MECTO POXKIEHHS, aApPec, CEMEWHOE, COLMAIBHOE,
MMYILIECTBEHHOE I0JIOKEHHE, oOpa3oBaHue, mpodeccus, M0XOAbl, Apyras uHboOpMalus,
HeoOxo/iMMasi paboTOIATENIO B CBA3U C TPYIOBBIMU OTHOIICHUSIMH;



. 0o0padoTka NepPCOHAJBHBIX [JAaHHBIX — cOOp, cucTeMaTH3alys, HaKOIUICHHUE,
XpaHeHHe, yTO4YHeHHe (OOHOBJIECHHWE, M3MEHEHHE), MCIOIb30BAHUE, PACHpPOCTpaHeHHE (B
TOM 4HCJE TMepenava), OOe3NWYMBaHHE, OJOKHMPOBAHHME, YHUYTOXCHHE IEPCOHAIBHBIX
JAaHHBIX;

. KOH(MIEHIHATBHOCTh  NEPCOHANBHBIX  JAHHBIX —  00s3aTeNbHOE UL
COOITIO/IeHUS] HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, MTOJYIHUBIIETO AOCTYII K IEPCOHATIBHBIM
JAHHBIM pPa0OTHUKOB M KJIMEHTOB, TpeOOBaHUE He JIOIYCKaTh UX PacHpoCTpaHEHUs 0e3
corJiacusi CyObeKTa NepCOHAIbHBIX IaHHBIX MJIM MHOI'O 3aKOHHOI'O OCHOBAHUS;

. pacnpocTpaHeHie IepPCOHANbHBIX JAAHHBIX — JIEHCTBHS, HAIIPABJICHHBIE Ha
neperayy MEepCOHABHBIX JaHHBIX OINpPENEICHHOMY Kpyry jull (mepeada MepcoHaIbHBIX
JAHHBIX) WIA HAa 03HAKOMJIEHUE C TIEPCOHAJIbHBIMU JAHHBIMH HEOIPAHUYEHHOT'O KpyTra JIHII,
B TOM 4Hcje 00HapO0BaHUE NIEPCOHAIBHBIX JaHHBIX B CPEJACTBAX MacCOBOM MH(pOpMaluy,
pa3MelieHue B HMH(QOPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX WM IPENOCTaBICHUE
J0CTYIa K NEPCOHAIBHBIM JAaHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM;

. HCNO/Ib30BAHNE  MEePCOHAIBHBIX  JAHHBIX —  JeficTBus  (omepauuu) C
IIEPCOHAIBHBIMYU JTaHHBIMM, COBEpPLIAEMBIE JTOKHOCTHBIM JIMIIOM OpPraHU3alUy B LEIAX
IIPUHATHSL PELICHUM WIA COBEPIICHHS HHBIX JIEUCTBUM, NOPOXKIAIOIIUX IOPUIAYECKUE
MOCJIE/ICTBUS B OTHOLLIEHUH PAOOTHUKOB U KJIIMEHTOB JINOO MHBIM 00Pa30M 3aTparuBaroOIuX
uX IIpaBa ¥ cBOOO/IbI UJIU MpaBa U CBOOOIBI APYTUX JIMIL;

. 0JIOKHpOBaHHe TMEPCOHAJBHBIX JAHHBIX — BpPEMEHHOE IpeKpaleHue coopa,
CUCTEMATHU3aLMH, HAKOIUJICHUS, UCIIOJIb30BAHUS, PACIPOCTPAHEHUS NIEPCOHAIBHBIX JIaHHBIX,
B TOM UYHUCJIE UX NIEpEayH;

. YHHUTOKEHHE INEPCOHAJBHBIX [AAHHBIX — JICHCTBHS, B PE3YJbTATE KOTOPBIX
HEBO3MOYKHO BOCCTaHOBHUTBH COJEP)KaHUE MEPCOHATBHBIX MTAHHBIX B WH(POPMAIMOHHOU
CUCTEME IIEPCOHAIBHBIX [JAHHBIX WJIM B pe3ylbTaTe KOTOPBIX YHUYTOXAKOTCS
MaTEpHAIIbHBIE HOCUTENN IIEPCOHAIIBHBIX JaHHBIX;

- 00e3THUYNBaHUE MEPCOHAJBHBIX JTAHHBIX — HCﬁCTBHH, B PE3YyJbTAaTC KOTOPBIX
HEBO3MOXXHO OIIPEACINUTDH NPUHAJICKHOCTD NICPCOHAIIBHBIX JaHHBIX KOHKPECTHOMY JINIY,
- OﬁllleIIOCTyHHBIe MEPCOHANBHBIC MAHHBIC — IICPCOHAJIBHBIC OaHHBIC, OJOCTYII

HEOTPaHWYEHHOTO Kpyra JHIl K KOTOPBIM TPEAOCTaBIE€H C COrJachsl CyObeKTa
MEPCOHANBHBIX JAHHBIX WJIM HAa KOTOPBIE B COOTBETCTBUU C (peepaJbHBIMUA 3aKOHAMHU HE
pacnpocTpaHsercs TpedoBaHue co00IeH!s] KOH(DUIECHIIMATBbHOCTH;

. uHopmanusa — cBeaeHUus (COOOIIeHMs, aHHBIC) HE3aBUCUMO OT (OPMBI HX
MIPE/ICTABIICHUS;
. JAOKYMEHTHPOBaHHAasi WHQopManusa — 3aQUKCHPOBAHHAs HA MaTepUATbHOM

HOCHUTENIE TyTeM JOKYMEHTHUPOBaHHS HHQOpMAIUS C PEKBU3UTAMH, IO3BOJISIONIUMU
OTIPEICNIUTh TAKYI0 WH()OPMAIINIO WIIH €€ MAaTEPUAIIbHBIN HOCUTEIb.

2.2. B cocraB mepcoHaNBHBIX JAaHHBIX BXOAST JOKYMEHTHI, COAepkKamue HHPOPMAIHIO O
MACTMOPTHBIX JTAHHBIX, KOMIUIEKT JOKYMEHTOB, COMPOBOXXIAIOIINN TMpoiecc 0hOpMIICHHUS
TPYJIOBBIX OTHOIICHUN PAOOTHHWKA TPU €T0 MpUeMe, MEepPeBOJEC W YBOJIHHEHHH, a TaKXKe
APYTUX JaHHBIX HEOOXOIUMBIX ISl OCYIIECTBICHUS IEATSIEHOCTH OPTaHU3aIIHH.

2.3. Hudopmanus, mnpencrabisemMas paOOTHUKOM IIPU TOCTYIUICHUHM Ha padoTy B
OpraHM3aIuIo, JIOJDKHA UMETh JOKyMEHTaibHYI0 (opmy. [Ipy 3akimoueHud TpPymaoBOTO
JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro konekca Poccuiickoit denepanuu auno,
MoCTyMarIee Ha paboTy, MPeabABISET paboTOaaTEIO:

. MACTIOPT WA WHOW JJOKYMEHT, YIOCTOBEPSIOIINIA JTHIYHOCTB;



. TPYJOBYIO KHUXKY, 32 UCKIIOYEHHEM CIIy4aeB, KOriga TpPYyIOBOM JIOrOBOD
3aKJIIOYaeTcs BOEpBbIE WM pabdOTHUK TMOCTymaer Ha padoTy Ha  YCIOBHSX
COBMECTHUTENHCTBA, TUOO TPYIOBask KHM)KKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOu
WM 110 APYTUM IIPUYHUHAM;

. CTPaxoBO€ CBUJIETEIHCTBO MOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;
. JOKYMEHTbl BOMHCKOTO YyueTa - i BOEHHOOOS3aHHBIX M JIMIl, [OJUIeXKAIINX
BOMHCKOMY Y4ETY;

. JOKYMEHT 00 00pa30BaHUU, O KBAIM(DUKAIIMK WIM HATUYUU CHEIUATbHBIX 3HAHUM -

Ipy TIOCTYIUICHHH Ha paboTy, TPEOYIOUIyI0 CHEMUANbHBIX 3HAHWNA WIW CIeIUaTbHOU
MOITOTOBKH;

. CIpaBKy O HaJIu4ud (OTCYTCTBHHM) CYIMMOCTH U (wiu) ¢akTa YroJOBHOTO
npeciieIoBaHusl, JIM0O O MPEeKpalleHHH YTOJOBHOTO MPECIe0BAHUS M0 PEabHINTUPYIOIIUM
OCHOBAHUSIM, BBIIAHHYIO B MOPSIKE U 110 ()OpME, KOTOPbIE YCTaHABIUBAIOTCS (penepabHbIM
OpraHOM HCHOJHUTEIbHOW BJIACTH, OCYHIECTBISIIOIIMM (QYHKIIMM 1O BBIPAOOTKE U
peanu3aly rocyJapcTBEHHOW MOJUTUKH M HOPMATHBHO IMPaBOBOMY PETYJIUPOBAHUIO B
cdepe BHYTPEHHHUX [T,

. cBujierenscTBO 0 npucBoeHun MHH (ripu ero Hanuuum y paboTHUKA).

2.3.2. Tlpu odopmiiernn paboTHHKA 3anonHsAeTCs YHUDHUIIMpoBaHHas Gopma

«Jlnynast kaprouka pabOTHUKA», B KOTOPOH OTpa)kaloTCsi CIEAYIONIMEe aHKETHbIE U
ouorpaduueckne JaHHbIE paOOTHHKA!

. oboume cBenenus (O.M.O. pabGoTrHuMKa, [aTa pOXKIAEHUS, MECTO POXKICHHUS,
rpaXaaHCcTBO, oOpa3oBaHue, npodeccusi, cTax padoThl, COCTOSTHUE B Opake, MacropTHHIE
JTAaHHBIE);

. JaHHBIE O IpUeMe Ha padoTy;

B nanbHeiiieM B TUYHYIO KQPTOUKY BHOCSATCS:

. CBEJICHHS O MIEPEeBO/Iax Ha JIPYTrylo padoTy;

. CBeJIEHHS 00 aTTeCcTaIuM;

. CBEJICHUS O MOBBIIIEHUU KBATU(DUKAINY;

. CBeZIeHHs O po(eccOHaNbHON MEePEenoaroTOBKE;

. CBEJICHUS O Harpaaax (MOOIIPEHUsX), MOYETHBIX 3BAHUSIX;
. CBeJICHHUsI 00 OTITyCKaxX;

. CBEICHUS O COLIMAJIbHBIX FApaHTHUSX;

. CBEJICHUS O MECTE )KUTENbCTBA U KOHTAKTHBIX TeleQOoHaXx.

2.3.3. B Opranumzanmuu co3MalOTCI W XPAHATCS CIEAYIOINE TPYNIbl JOKYMEHTOB,
coJiep Kalue TaHHbIe 0 paOOTHUKAX B €IMHUIHOM HIIM CBOJTHOM BHUJIE:

2.3.3.1. JlokyMeHTHI, cojep)Kallue IepCcOoHaNbHbIC JaHHbIE PAOOTHHKOB M KIHMEHTOB
(KOMILTEKCHI JOKYMEHTOB, COITPOBOXKIAOIINE MPOIiecc 0(hOPMIICHHS TPYAOBBIX OTHOIIICHUN
npu TmpuemMe Ha paboTy, TMepeBojie, YBOJBHEHUH; KOMIUIEKC MAaTEpPHAIOB  TIO
AHKETHPOBAHHMIO, TECTHPOBAHMIO; TPOBEICHUIO CcOOECeOBaHN C KaHIUAATOM Ha
JOJDKHOCTD; TOJUTMHHUKH W KOTHH TPHKA30B IO JIMYHOMY COCTaBY; JIMYHBIC Jeia U
TPYJOBBIC KHWXKH PAaOOTHUKOB; Jiejla, COJEPKAIIUE OCHOBAHUS K TMPHUKA3y IO JHYHOMY
COCTaBy; Jella, COJACpKallkie MaTephasbl aTTeCTallud pPaOOTHUKOB;  CIYXEOHBIX
paccieioBaHuii; CpaBOYHO-UH(POPMAIMOHHBIA OaHK AHHBIX 1O TIEPCOHANy (KapTOTEKH,
KypHaJIbl); TIOJJTMHHUKA U KOIIUW OTYETHBIX, aHATTUTHYECKUX U CIIPABOYHBIX MATEpPUAJIOB,
nepenaBaeMbpIX  aAMUHUCTPAIMA  OpPTaHU3AlMK, KOMHH OTYETOB, HANPABISIEMBIX B
rOCYJapCTBEHHBIC OPraHbl CTATUCTHKH, HAJOTOBBIC WHCIECKIIUH, BBIMIECTOSIINE OPTaHbI
YIIPaBJICHUS U IPYTHE YIPSIKICHHS).



2.3.3.2. JlokymMeHTaIus 1Mo opraHu3aiuu paboThl (MOJI0KEHHS, TOHKHOCTHBIE HHCTPYKIIUH
pabOTHUKOB, MIPUKA3bI, PACTIOPSKEHUS); TOKYMEHTHI TI0 IJIAHUPOBAHUIO, YUETY, aHATU3Y U
OTYETHOCTHU B YaCTH pabOTHI C IEPCOHAIIOM OpPTaHU3AIIH.

3. Coop, 00paboTKa U 3a1IUTA MEPCOHATbHBIX TAHHBIX

3.1. Topsiaok nonydeHus: NePCOHANBHBIX TAHHBIX.

3.1.1. Bce mnepcoHaibHBIE JTaHHBIE PAOOTHUKOB M KIWEHTOB OpraHW3allid CIEAyeT
noJiydyath y Hero camoro. Eciu mepcoHanbHble JaHHbIE BO3MOXKHO TOJTYYUTH TOJIBKO Yy
TPEThEel CTOPOHBI, TO CYOBEKT MEPCOHANBHBIX AAHHBIX JODKEH ObITh yBEJIOMJIEH 00 3TOM
3apaHee W OT Hero JOJDKHO OBITh IMOJIyY€HO MHUChMEHHOE coryiacue. J[omKHOCTHOE JUIo
JOJDKHO COOOIIUTh CYyOBEKTY TMEPCOHANBHBIX JAHHBIX O IENsIX, MPEeArnoIaraeMbIX
MCTOYHUKAX M CIoco0ax IMONIyYeHHs] IMEePCOHANbHBIX JAaHHBIX, a TaKXKe O XapakTepe
MOAJIEKAIIMX MOJYYSHHIO NTEPCOHATBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a pabOTHUKA /1aTh
MMCEMEHHOE COTJIache Ha MX MOJIyYCHHUE.

3.1.2. PaboronaTenr HE MMEET IpaBa IMOJIy4aTh U 00pabaThIBaTh MEPCOHATLHBIC JTaHHBIC
pabOTHUKA UM KIIMEHTA O €r0 PacoBOM, HAIMOHAIBHOW MPUHAAJIEKHOCTH, MOJIUTUYECKUX
B3TJISI7IaX, PEITUTHO3HBIX WU PIIIOCOPCKUX YOCIKIECHUAX, COCTOSHUM 3/I0POBbSI, UHTUMHOU
XKU3HU. B ciyuasx, HEMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHUH, B
cootBercTBUU co cT. 24 Koncturymum Poccuiickoit @expepanuu paboromatenb BIpaBe
nojiyuatb M 0OpabaThiBaTh JaHHbIE O 4YACTHOM JKM3HM paOOTHHKA TOJBKO C €ro
NUCHbMEHHOTO coryacusi. OOpaboTka yKa3aHHBIX TEPCOHANBHBIX TaHHBIX PaOOTHHKOB
paboTonarereM BO3MOXKHA TOJBKO C MX coryiacus MO0 0e3 MX COrjlacusi B CIIEAYIOIIUX
CIIyJasix:

. MePCOHAbHBIC JaHHBIC SBIISTFOTCS OOIIEIOCTYITHBIMHU;

. MEepPCOHATIbHBIC JAHHBIE OTHOCSTCS K COCTOSIHHIO 3I0pPOBbSi pa0OTHHKA W UX
o0paboTka HeoOXxoauMa ISl 3aUTUThlI €ro KU3HH, 3J10POBbsI MJIM MHBIX KU3HEHHO BaXKHBIX
MHTEPECOB JINOO KU3HU, 3/I0POBbsI WM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIUI[ U
MOJIYYCHHE COTTIAcCHUsl paOOTHHKA HEBO3MOXKHO;

. no TpeOOBaHMIO TIOJHOMOYHBIX TOCYAAPCTBEHHBIX OpPraHoB B  CiIydYasx,
MPEeTyCMOTPEHHBIX (heIepaTbHBIM 3aKOHOM.

3.1.3. PaboTomarens BIpaBe 0OpabaTbiBaTh NEPCOHATIBHBIC JAaHHBIE TPaKJaH TOJIBKO C MX
MUCEMEHHOTO COTJIACHSI.

3.1.4. TlucemeHHOE coriacue rpakJaaHuHAa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJIIOYATH B ceOs:

. dbaMuMio, WMs, OTYECTBO, aapec CyOBheKTa TIEepCOHAIBHBIX IaHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro JWYHOCTb, CBEACHHUS O JaTe Bblauu
YKa3aHHOT'O JJOKYMEHTA U BbIIABIIIEM €r0 OpraHe;

. HauMeHOBaHUE ((paMWINIO, WMS, OTYECTBO) M aJpec olepaTopa, IOTydJaromero
coryacue CyObeKTa MepCOHABHBIX JTaHHBIX;

. 1eJ1b 00pabOTKH MEePCOHANBHBIX JaHHBIX;

. NEepeYeHb IMEPCOHANBHBIX JaHHBIX, Ha OOpPabOTKY KOTOPBIX JaeTcs Coryiacue
CyOBbeKTa NEPCOHANIBHBIX JaHHBIX;

. NepeyYeHb JIEHCTBHUI C MEePCOHAIBHBIMH JaHHBIMHU, HA COBEPIICHHE KOTOPBIX JaeTCs

coriacue, oOIIee ONWCAaHHE HCIIOJIB3YEMBIX  OINEPaTOpoOM  CIOCO0OB  00pabOTKH
MEPCOHATBHBIX JIAHHBIX;

. CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COTIIACHE;

. MOPSIZIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPeOYyeTCs B CICAYIOMUX CIy4asx:



. 00paboTka NEepCOHAIbHBIX MTAHHBIX OCYIIECTBISETCS HA OCHOBaHMM TpyaoBOro
Kojnekca PO wmimm mHOro denepalibHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ IENb, YCIOBUSA
MOJIYYCHHSI TIEPCOHAIBHBIX JTaHHBIX U KPYT CYOBEKTOB, MEPCOHAIBHBIC JAaHHBIE KOTOPBIX
nojjexar oopaboTKe, a TaKKe OMPEENISIIONIET0 MOJTHOMOYHS paboTOaTeNs;

. 0o0paboTKka TMEepCOHAIBHBIX JAHHBIX OCYUIECTBIISIETCS B LENAX HCIOJHEHUS
TPYJIOBOTO JIOTOBODPA;

. 00paboTKa MepCOHAIBbHBIX JAHHBIX OCYIIECTBIISIETCS U1 CTATUCTUYECKUX MIIU MHBIX
HAYYHBIX LeJIeH MPHU yCIOBUU 0053aTeNIbHOTO 00€3IMYMBAHUS IEPCOHATIBLHBIX TAHHBIX;

. 00paboTKa epCOHANBHBIX TaHHBIX HEOOXOUMA /ISl 3alIUThI )KU3HU, 370POBbS WU
WHBIX JKHU3HEHHO BaXKHBIX HWHTEPECOB pPAOOTHHKA, €CIM TIOJyYEHHE €ro COIJIachs
HEBO3MOXHO.

3.2. [Topsaox 0OpaboTKH, TIepeaun U XpaHEHHUs MePCOHATBHBIX JTAHHBIX.

3.2.1. PaboTHHK OpraHU3alliy WX KIACHT NPEIOCTABISIET O ce0e JOCTOBEPHBIC CBEICHHUS.
Nudopmanust mposepsieTcss Ha JIOCTOBEPHOCTh CBEIEHUN, C MMEIOIIMMHUCA Yy paboOTHUKa
JOKYMEHTaMHU.

3.2.2. B cootBerctBun co ct. 86, Ti. 14 TK PO B memsix obecrieueHus: mpaB U cBOOO
YelloBeKa W TpaXJIaHWHA pyKoBoauTenb opranm3anuu (Paboromarens) wu  ero
MpeACTaBUTEIN MpU 00pabOTKe MEPCOHANBHBIX JAHHBIX PAOOTHUKA AODKHBI COOJIIONATH
cieayrolue oomue TpeOoBaHuS:

3.2.2.1. OGpaboTka MEepPCOHATBHBIX TAHHBIX MOXET OCYIIECTBISITHCS HCKIIOYUTEIBHO B
nensix obecrieyeHUs COONIOACHHUS 3aKOHOB M MHBIX HOPMATUBHBIX TPABOBBIX aKTOB,
coJleHcTBUS PAaOOTHHKAM B TPYIOYCTpoiicTBe, OOy4eHMHM U TPOJBIKEHHHM IO CIIyXkOe,
oOecriedeHus] JMYHOW Oe30macHOCTH PAOOTHUKOB, KOHTPOJISI KOJMUYECTBA M KadyecTBa
BBITIOJTHSIEMOM pabOTHI M 00ECTIEYCHHSI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHud o0beMa U cojepkaHUsA, 00pabdaThIBaGMBIX IEPCOHATBHBIX
naHHbIXx  PabGoTtomarens  mombkeH  pyKoBOACTBOBaThbes  Konctutynueir — Poccuibickoit
®denepanuu, TpymoBeiM KomekcoM Poccuiickoit @enepanyivi © WHBIMH  (QeaepaTbHBIMUA
3aKOHAMHU.

3.2.2.3. Ilpu npuHATHHN pEIICHUH, 3aTparuBarOIIUX HHTEPEChl paboTHHKa, PaboTonaTens He
MMEET TIpaBa OCHOBBIBATHCS HA [EPCOHATBHBIX JaHHBIX pPAOOTHHWKA, TOJYYCHHBIX
UCKITIOUUTENIPHO B PE3yJbTaTe HMX aBTOMATU3MUPOBAHHON OOpaOOTKU WM SJIEKTPOHHOTO
MOJIy4YEHHUS.

3.2.2.4. 3amuTa nepcoHaNbHBIX JaHHBIX pA0OTHHKA OT HEITPABOMEPHOI'O UX HCIOJIb30BaHUS
Wi yTpaThl oOecrneunBaercs PaboromarenemM 3a cuUeT €ro CpeAcTB B TOPSIIKE,
YCTaHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKM W WX TMPEIACTABUTEIN JOKHBI OBITH O3HAKOMJICHBI TOJI PACIHCKY C
JOKYMEHTaMH OpTaHW3alli{, YCTAaHABIMBAIOIINMU TIOPSIAOK OOpaOOTKU IMEepPCOHATBHBIX
JaHHBIX pa0OOTHUKOB, a TaKKe 00 UX MpaBax M 0053aHHOCTAX B 3TOM 00IACTH.

3.2.2.6. Bo Bcex ciyuasx oTka3 paOOTHHKA OT CBOMX MPaB HA COXPAHEHHUE U 3aIUTy TalHBI
HeJeICTBUTEIIEH.

4.  Tlepenauya mepcoHAJbLHBIX IaHHBIX

4.1. Tlpu nepenaye nepcoHaNbHBIX JaHHBIX PaboTonarens JOMmKeH cOOMI0AATh CAEAYIONINE
TpeOOBaHUSA:

4.1.1. He coo0marp mepcoHalbHBIE TaHHBIE TPEThEH CTOpOHE 0€3 MUCEMEHHOTO COTIACHS
CyOBeKTa, 32 UCKIIOUEHUEM CITy4aeB, KOTJa ATO HEOOXOIWMO B TENSIX MPEAYIPEKICHUS
yrpo3bl KU3HU U 30POBbI0 PAOOTHHKA WM KJIMEHTAa OpPraHu3allud, a Takke B Cilydasx,
YCTaHOBJIEHHBIX ()e/IepaTbHbIM 3aKOHOM.



4.1.2. He coobmath nepcoHalibHbIE JaHHbIE B KOMMEPYECKUX LeNsiX 0e3 ero nucbMEeHHOT0
corJiacusl.
4.1.3. IlpexynpenuTsb JUI, TOJYYUBIINX TEPCOHAIBHBIEC JaHHBIC, O TOM, YTO ITH JaHHBIC
MOTYT OBbITh MCIOJIB30BAHbI JIMIb B LIEJSAX, JIJISI KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
ATUX JIMI TOJATBEPXKIECHHUS TOro, YTO STO MpaBWio coOmoaeHo. Jluma, momyuuBIiIve
MepCOHAIbHBIC IaHHBIC PAOOTHHUKA MM KIUEHTA, 00S3aHBI COOIIOIaTh PEKUM CEKPETHOCTH
(xonpuaenumnansuoct). JanHoe Ilomoxenue He pacmpocTpaHsieTcss Ha OOMEH
NEepPCOHATIbHBIMU JaHHBIMU PAOOTHUKOB B TMOPSAKE, YCTAaHOBIEHHOM (eaepaibHbIMU
3aKOHAMH.
4.1.4. OcymecTBiATh Nepenavyy INEePCOHANBHBIX JaHHBIX B IpEAeNiaXx OpraHu3aluu B
COOTBETCTBUU ¢ HacToAmuM [losioxeHuem.
4.1.5. Pa3pemaTh AOCTYI K MEPCOHATIBHBIM JIaHHBIM TOJBKO CHEIMATBHO YIIOJTHOMOYEHHBIM
JUIAaM, TPU OSTOM YyKA3aHHBIE JIMIA JIOJDKHBI WMETh TIPaBO TIOJIy4aTh TOJIBKO T€
nepcoHaIbHbIE JaHHbIC, KOTOPhIE HEOOXOAUMBI JJI BBITIOJIHEHUS KOHKPETHOW (PYHKIIHH.
4.1.6. He 3anmpammuBarh HH(QOPMAILIUIO O COCTOSSHUM 3/I0POBbSl pA0OTHHUKA, 32 HCKIIOUECHUEM
TEX CBEJEHUH, KOTOPhIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBITIOJTHEHHSI PAOOTHHKOM
TPYAOBOH QyHKINH.
4.1.7. TlepenaBaTh TIepCOHANBbHBIC JaHHbIE PAOOTHHKA MPEACTABUTENSAM pPAaOOTHUKOB B
MOpsAJZIKE, yCTaHOBJIEHHOM TpynoBbIM KojaekcoMm Poccuiickoit denepaiium, 1 orpaHMYMBaThH
9Ty WHQOPMAIUIO TOJIBKO TEMHU MEPCOHAIBLHBIMU JAHHBIMA pAa0OTHUKA, KOTOPBIC
HEOOXOIMMBI JIJ1s1 BBITIOJTHEHUS YKa3aHHBIMU MPEICTaBUTEISIMU UX (QYHKLUU.
5.  XpaHeHMe U HCNOJIb30BAHHUE NMEPCOHATbHBIX JAHHBIX:
5.2. TlepconanbHbIe TaHHBIE 00PA0ATHIBAIOTCS U XPAHSITCS B OpTaHU3AIINH.

[Tpu 06paboTKe M XpaHEHUHU EPCOHATBHBIX JTAHHBIX COOIIOIAI0TCS:

- MapoJibHAas MOJINTUKA;

- aHTUBUPYCHAsI 3aIlUTa;

- MpaBuiIa pabOTHI CO ChEMHBIMH HOCUTEIISIMH;

- IpaBHJIa PE3EPBHOTO KOMUPOBAHMS,;

- MpaBWja JIOCTYIa B MOMEIICHHUS], TJI€ PACIOJIOKECHBI JJIEMEHThI HH(POPMAIMOHHBIX
CHCTEM.
5.2.1. IlepcoHanbHbBIE JaHHBIE MOTYT OBITh MOJTYYEHBI, MPOXOIUThH AATBHEHIIYIO 00pabOTKY
U TIepe/laBaThCs Ha XpaHEHHe, KaK Ha OyMa)KHBIX HOCUTEIIAX, TaK U B JIEKTPOHHOM BH/IE.
5.2.2. IlepconanbHble TaHHBIC MOTYT OBITH MOJY4YEHBI HE OT paOOTHUKA WJIM KIIMEHTA, a OT
TpeThel CTOpOHBI, VICroNb30BaHWE TMEPCOHANBHBIX JAHHBIX, IMOJYYCHHBIX TaKHUM
CrocoO60M, BO3MOKHO TOJIKO C TUCBMEHHOTO COIJIacus CyObeKTa MepCOHANbHBIX TaHHBIX.
5.2.3. Ilpu mony4eHUH TMEpPCOHATBHBIX MAaHHBIX HE OT pabOTHUKA (32 HCKIIOUYEHUEM
CJIy4aeB, €CJIM TIEPCOHABHBIE TAHHBIC OBUTH TIPEIOCTABJICHBI PA0OTOMATEI0 HA OCHOBAHUHT
denepanbHOTO 3aKOHA WM €CIU TEePCOHANILHBIC JAHHBIE SBIISTIOTCS OOIIEAOCTYITHBIMHU)
paboTonarenb A0 Hayana oOpabOTKU TaKWX MEPCOHATBHBIX JAHHBIX O0s3aH MPEJOCTABUThH
pabOTHUKY CIIETYIONIYI0 HHPOPMAIHIO:

. HauMeHOBaHWe (damwmnmsi, WMs, OTYECTBO) U ajpec omeparopa WIA €ro
MpeICTaBUTEIS;

. 1enb 00pabOTKU NEPCOHANBHBIX IAHHBIX U €€ MPaBOBOE OCHOBAHUE;

. MpeAnoiaraeMble M0JIb30BATEIN NIEPCOHANIBHBIX JaHHBIX;

. yCTaHOBJEHHbIE  HacTosuuM  DenepaidbHbIM ~ 3aKOHOM  IIpaBa  CyObeKTa

IICPCOHAJIBHBIX TAaHHbIX.



6. JocTyn K nepcoHAIbHBIM JaHHBIM

6.1. IIpaBo mocTyma K NEpCOHATBHBIM JAHHBIM HMMEIOT COTPYAHUKH Ha3HA4YE€HHBIC
OTBETCTBEHHBIMH 32 O0pabOTKYy [NaHHBIX WM HMMEIOIIKE JOCTYI, COTJAcHO MpPUKa3y
PYKOBOJICTBA OpPTraHHU3AIIHH.

6.2. PaGOTHUK UMEET MPaBO:

6.2.1. IlomyyaTh AOCTYyNl K CBOMM IIE€PCOHAIBHBIM JaHHBIM W O3HAKOMIICHHE C HHUMH,
BKJIFOYasl MpaBo Ha O€3BO3ME3NHOE IMOJydyeHUEe KOMUU JII00O0W 3alicH, CcolepiKamien
HepCcoHaANbHBIE TaHHBIE paOOTHHUKA.

6.2.2. TpeboBats ot PaboTonarens yrouHeHus, UCKIIOUYEHUS UM UCIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOJIYYCHHBIX WM HE SBIISIONIUX
HeoOXoauMbIMHU [Tt PaboTomaTesns mepcoHabHBIX JTaHHBIX.

6.2.3. Ilonyuats ot PaGoTonarens:

. CBEJICHUA O JIMIAaX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAIBHBIM JAHHBIM WM KOTOPBIM
MOJKET OBITh MPEIOCTaBJICH TaKOW JOCTYII;

. nepeueHb 00pabaThIBA€MbIX EPCOHATBHBIX JaHHBIX M HICTOYHHUK UX MMOTYYCHHUS;

. CPOKH 00pabOTKM MEPCOHANBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPaHEHUS,

. CBEJICHUSI O TOM, KaKWe€ IOPUIUYECKUE TOCIECACTBUS sl CyOBheKTa MepCOHATBHBIX

JTAHHBIX MOJKET MOBJIEYb 32 CO00H 00pabOTKa €ro NePCOHATBHBIX TaHHBIX.

6.2.4. TpeboBaTh u3BemIeHUs PaboTogaTenemM Bcex JIMIl, KOTOPBIM paHee ObLIA COOOIIEHBI
HEBEPHBIC WM HEMOJHBIC TEPCOHAIBHBIE JaHHBIE, 000 BCEX MPOU3BEIACHHBIX B HHUX
UCKJTFOUYCHUSX, UCTIPABIICHUSIX WM JOMOTHEHUSIX.

6.2.5. O0xayioBaTh B yMOJHOMOYEHHBIM OpraH 10 3alIUTe MpaB CyObEKTOB MEPCOHATBHBIX
JaHHBIX WJIH B CyIcOHOM TIOpSAJKE HEMpPAaBOMEPHbIE MACUCTBUS WM Oe31elCTBUS
PaGoronarens mpu 00pabOTKe M 3aIIUTE €ro MePCOHATBHBIX JAHHBIX.

6.3. KonmpoBath 1 J1enath BBITUCKU MTEPCOHANBHBIX TAHHBIX Pa3perraeTcsi NCKIIOYUTEIHLHO
B CJIY’)KEOHBIX IIEJISIX C pa3pelIeHus AUPEKTOpa OPraHu3aIiH.

6.4. Tlepemaua wunHpOpMAIUU TpPEThEH CTOPOHE BO3MOXXHA TOJIBKO TPH IMHCHMEHHOM
COTJIACUU CYOBEKTa MEPCOHABHBIX TaHHBIX.

7. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PeryJHPYOIIHX 00padoTKy M 3alIUTY
MEePCOHAIBHBIX TaHHBIX

7.1. PabOoTHHUKM OpraHU3allliy, BAHOBHBIC B HAPYIIICHUH HOPM, PETYIUPYIOMIUX MOJIYICHHE,
0o0pabOTKy W 3amUTy  TEPCOHATBHBIX  JAaHHBIX, HECYT JAHCHUIUIMHAPHYIO
aJIMAHUCTPATUBHYIO, TPaXJTaHCKO-TIPABOBYIO HJIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (eFepaTbHbIMHA 3aKOHAMH.

7.2. PykoBoaWTenb OpraHU3allMM 3a HapyIICHHE HOPM, PETYIHPYIONUX MOJydeHHe,
00pabOTKy ¥ 3allUTy TEPCOHANBHBIX JaHHBIX, HECET OTBETCTBEHHOCTh COTJIACHO
3aKOHONATENbCTBY PD.

Wcnonusromuii 06s13aHHOCTH JUPEKTOpa
CynranoBa Buktopusi BukropoBHna

]
(noz(‘m/ICL)






